Work-Study Job Description

Job Title: Youth Programming Facilitation Assistant (Work-Study)

Position Location: Brookings County Youth Mentoring Program, 601 4th Street Suite 107,
Brookings SD 57006

Hours: 10-20 hours per week during the school year, Summer Hours available but not required.
Flexible Scheduling to accommodate class commitments; hours are typically scheduled
between 9 AM and 6:30 PM

Pay: Workstudy Approved, $13.50/Hr

What we are looking for:

BCYMP is seeking a dependable, enthusiastic, and flexible Work-Study student to support our
mentoring programs and daily office operations. This is a dynamic role that blends
administrative tasks with hands-on involvement in youth programming. You'll gain real-world
nonprofit experience while making a meaningful difference in the lives of local youth.

Job Description:

Help plan, create, and facilitate engaging activities for school-age youth

Assist with program set-up, clean-up, and preparation of materials

Support BCYMP’s trauma-informed office by maintaining a clean and welcoming space
Enter data into BCYMP’s database with attention to accuracy and confidentiality
Answer phone calls, greet visitors, and assist with general inquiries

Assist in creating social media content (graphics, posts, stories, etc.)

Organize supplies, support with mailings, filing, and other clerical tasks

Help with event prep and volunteer appreciation efforts

Other duties as assigned based on your interests and BCYMP needs

Who We're Looking For:

e Must be Work-Study eligible at South Dakota State University
e A responsible self-starter with strong communication skills
e Friendly and open to working with youth, mentors, and families
e Organized, dependable, and able to take initiative
e Flexible and willing to help where needed
e Interest in youth development, education, psychology, human services, or nonprofit work
is a plus
To Apply:

Email your resume and class schedule/other time commitments to Ali Teesdale at
ali@bcymentoring.org.

Direct Supervisor Name: Ali Teesdale
Direct Supervisor Email: ali@bcymentoring.org



